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	WHAT’S COVERED IN THIS TUTORIAL?


These instructions provide guidance on adding multimedia clips to the website. It covers: 
1. Uploading clips from your own computer
2. Linking to a clip hosted on another site
3. Pasting code from another site (e.g. YouTube)
	1: UPLOADING CLIPS FROM YOUR OWN COMPUTER


Create a new page in the usual way, by clicking on the Add a page button. Assuming that multimedia has been enabled for your user level (e.g. it is sometimes only enabled for editors or administrators), you should see an Add multimedia tab.
To upload a new audio or video clip from your computer:

1. Click the Browse button. A box will appear with the heading Choose file.  

2. The box is displaying the files on your own computer. Locate the multimedia clip you want to add to the page. 

3. Highlight the clip and click on the Open button. The box headed Choose file will disappear.

4. Click on the button marked Upload this clip. There will be a pause while the clip uploads from your computer to the website.  Then the clip should appear under the heading Clips on this page. 

Adding related text and images to the clip

Click on the edit link next to the clip. You can now enter the following text related to the clip, plus an image (the image is relevant to audio clips only).

1. Title (e.g. Memories of the 1987 Great Storm)
2. Short description of the content (e.g. Interview with John Smith)

3. Transcript  (NB if you want to add a short introduction about the interview, you should do that via the Add words tab; this field should only be used for the transcript)

4. Image (NB This image will appear immediately above the play bar for the audio, so is usually a photo of the speaker, or some other image that is closely related to the clip. Other images that might illustrate the audio clip can be added via the Add photos tab as usual.) 
	2: LINKING TO A CLIP HOSTED ON ANOTHER THE SITE


You can import a clip that is hosted on another site (with permission) in the same way that you can import an image that is hosted on another site.  Enter the full address of the clip (including http://). Note that the address of the clip should end with the filename of the clip (for example, it should end with .mp3).  This is not the same as the address of the web page on which the clip appears.

After entering the address, click on the Link this clip button.  You can then add details about the clip as described in ‘Adding related text and images to the clip’ above.

	3: PASTE CODE FROM ANOTHER THE SITE


Some websites, such as YouTube, allow users to embed video clips hosted on YouTube on other websites.  To make this happen, YouTube provides a bit of code which needs to be pasted into the other website.  

After pasting the code, click on the Add this code button.  You can then add details about the clip as described in ‘Adding related text and images to the clip’ above.
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