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	WHAT’S COVERED IN THESE GUIDELINES?


These guidelines tell you how to add a map to a page.  The guidelines cover:
1. Adding a map

2. Map settings

3. Removing a map

	1: ADDING A MAP 


Create or edit a page in the usual way.  If maps have been enabled on the site, and have been made available to your level of user (for example, to editors, if you are an editor) you will see an Add map tab.

On the Add map tab, you will see a small Google street map, centred on a default location.  To centre the map on a chosen location, type the name of the place into the search box, including the name of the town or city. 
If the place isn't marked accurately, click on the map to move the marker. Scroll and zoom the map itself to get the view you want. 
Add a caption to the map if you wish.

Once you have marked a place as just described, you can move on to the Preview tab and the map will appear automatically on the page. 
	2: MAP SETTINGS


Note that most of the following settings only appear to editors of the site, not to contributors.

Show the map on the page 
Leave this at the default setting of ‘yes’ unless you want to hide the map.  (A map will always appear once you have activated it by editing the map in any way.)  This setting appears to all users of the site.
Show controls
This allows you to choose whether you wish to display the zoom/scroll buttons and the buttons that allow users to switch between the street map view and the aerial view.   You can check the results of this setting on the Preview tab (which reflects the appearance of the map once the page is published). This setting only appears to editors of the site.

Allow dragging
This option controls whether website visitors can drag on the map to change the area that is displayed once the page is published.  (Any changes a website visitor makes are only temporary and won’t be seen by any other website visitor.) This setting only appears to editors of the site.

 Show marker
The option allows you to show or hide the marker that indicates the exact location of the place specified in the search box on the map. This setting only appears to editors of the site.

	
3: REMOVING A MAP


To remove a map from a page go to the setting marked ‘Show the map on the page’ and choose ‘No.’
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